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The Abbey School 
SEN Information Report 

   

1 The kinds of special 
educational needs 
that are provided for 

• The Abbey School is a Surrey County maintained Special School for students with Learning and 
Additional Needs offering day provision for approximately 120 secondary age students.   

• We are an inclusive school and fully comply with the requirements outlined in the Special Educational 
Needs Code of Practice (2014).  Staff have been trained to be able to cater for learners who may 
have difficulties with: 
- Cognition and Learning 
- Communication and Interaction 
- Social, Emotional and Mental Health 
- Sensory and/or Physical 
We make reasonable adjustments to our practices so as to comply with the Equality Act (2010).  
Through ‘quality first’ teaching our staff make reasonable adjustments to help include all students 
regardless of their SENs.   

2 Policies for 
identifying children 
and young people 
with SEN and 
addressing their 
needs 

• Students have an Education Health and Care Plan (EHCP) which identifies the school as the most 
appropriate provision for the student. Students all have learning difficulties and some students have 
additional medical, communication, emotional or social needs. Funding is on the basis of 1 teacher 
and 1 teaching assistant to 11/12 students. 

• The EHCP outlines the particular needs of your child and recommends the resources, teaching 
programmes and multi-agency involvement related to meeting these needs, subject to funding from 
the Local Authority. The Special Education Needs Co-ordinator (SENCO) co-ordinates the plan 
alongside the form tutor and oversees the implementation of the EHCP.  The student’s EHCP 
identifies a band level at which the Local Authority will fund the school.  This reflects the students’ 
current needs.  

• In exceptional circumstances the Local Authority may fund additional support for a fixed period of time 
or look to changing the banding level e.g. for 1:1 support for a specific difficulty. 

• The form tutor has regular contact with your child and will act as your first point of contact through 
meetings, telephone contact and/or home-school books. 

• We have an inclusion team which meets regularly to discuss the progress, engagement and conduct 
of learners within the school. 
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• A copy of the school’s SEN policy can be found on the school website www.abbey.surrey.sch.uk  

3 Arrangements for 
consulting parents 
of children with SEN 
and involving them 
in their child’s 
education 

• We offer an open door policy and if at any point you wish to discuss your child’s progress an 
appointment can be made to meet with the form tutor, subject teacher or a member of the leadership 
team.  Staff in school are always happy to work together with parents to support their child’s learning. 

• The school has a regular reporting cycle where parents are informed of progress.  This is linked to the 
Annual Review cycle and parents will receive a curriculum report, covering all subjects, prior to their 
child’s Annual Review meeting 

• Parents are invited to discuss progress during Parents’ evenings and Annual Review meetings in 
school.   

• We will start to discuss Post-16 provision at year 9 transition reviews to help us all to come to the right 
decision about your child’s next placement.   

• We have a Pastoral / Student Support Team, which includes an ASD specialist and Home School 
Link Workers, who can assist parents on how they can positively engage with their child’s learning 
and all round development 

• We believe that a student’s education is a partnership between parents and teachers. We encourage 
regular communication through the home/school book, Parentmail, emails and phone calls. 

• We have a homework system which is explained when your child joins us and detailed in the school’s 
Homework Policy. 

• There is a ‘Friends of The Abbey School’ parent association as well as parent members of the 
Governing Body who take an active role in the overall running of the school including financial 
management, curriculum development and whole school improvement. 

• We welcome parent volunteers who wish to be involved in the school in a wide variety of ways, for 
instance, fund raising and organising events.  Parents who wish to support activities during the school 
day may need to undergo an enhanced DBS check.  

• Parents are invited to a variety of events during the school year, for example, the Christmas 
production, charity Reindeer Run, sports day and ‘Safer Internet day’. 
 

4 Arrangements for 
consulting young 
people with SEN and 
involving them in 
their education 

• Students are consulted regarding progress and concerns and these help create ‘One Page Student 
Profiles’.  These give staff an overview of the whole child including the views of the learners so that 
students feel involved in their own learning 

• Student voice is encouraged in all areas of the school through regular meetings of the student council.  

• Students are encouraged to take an active role in the review of their target cards. Most students know 
their targets and can describe their next steps of learning to achieve these. 

http://www.abbey.surrey.sch.uk/
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• Students participate in their Annual Review meeting by submitting a visual / written contribution and 
some may attend part of the meeting. 

• During the school year, students are invited to complete a range of surveys on topics including anti-
bullying and online safety . 

5 Arrangements for 
assessing and 
reviewing children 
and young people’s 
progress towards 
outcomes, including 
the opportunities 
available to work 
with parents and 
young people as 
part of this 
assessment and 
review 
 

• On entry to The Abbey, students are assessed using information from:  
- Primary schools  
- External assessments  
- Staff professional judgement  

 

• Students are then put onto a level on our internal progress monitoring system (The Abbey Progress 
Steps) and allocated an expected progress ‘flightpath’. Six weekly assessment takes place in all 
subjects. Progress is recorded on the Abbey Progress Steps, monitored regularly, and required 
actions implemented for students who are not making the expected progress. This is discussed with 
parents/carers at parents’ evenings and Annual Review meetings.  

• Students are set targets yearly at the Annual Review and these are reviewed termly and linked to the 
students’ target cards. All students have individual academic and personal development targets which 
will include SaLT targets where relevant.  

• If you have concerns about the progress or well-being of your child you should, in the first instance, 
speak to their form tutor. 
 

6 Arrangements for 
supporting children 
and young people in 
moving between 
phases of education 
and in preparation 
for adulthood.  As 
young people 
prepare for 
adulthood outcomes 
should reflect their 
ambitions which 
could include higher 
education, 
employment, 

• We work closely with the Local Authority to ensure that children are offered a school place that meets 
their needs. Parents are invited to visit the school prior to applying for a place and at any time 
throughout the application process. Children are invited to a 2-day induction programme in the 
summer term prior to joining year 7.   

• Primary school SENCO’s are invited to visit the school prior to the 2-day induction.  Abbey school 
staff visit the schools and also attend Year 6 Annual Review meetings when possible. 

• The parents of all new students are offered an individual appointment with the form tutors prior to their 
child starting school. 

• Students transferring to The Abbey School other than at the start of year 7 will be offered an individual 
programme of induction. 

• Transition planning is a vital part of the annual review process from year 9 onwards. Parents and 
students have the opportunity to discuss the next stage of the young person’s development.  
Guidance and signposting for advice is given during these meetings so that each stakeholder can 
take an active part in preparing for the next stage of education or employment.   
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independent living 
and participation in 
society  

• Many students will have the opportunity throughout year 11 to visit their chosen college or Post-16 
specialist provision for taster sessions.  There are opportunities in KS4 to participate in some link 
provision college courses at local colleges (Alton and Farnborough College of Technology). Parents 
are invited to a ‘Life after The Abbey’ evening at the school; this is an opportunity to speak to a variety 
of Post-16 providers. 

• Most students undertake a period of work experience in KS4 to help to gain an understanding of the 
world of work and they follow a curriculum that offers opportunities to develop independence and work 
skills. 

• Where students move on to another school, their records and examples of their work will be offered in 
order to make the transition as smooth as possible. 

• For Post-16 provision most students move on to supported learning courses at local mainstream 
colleges e.g. Alton College, Guildford College, Merrist Wood or Farnborough Technical College.  
Some students move to specialist sixth form provision.  
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7 The approach to 
teaching children 
and young people 
with SEN 

• We take a holistic approach to supporting learners with the whole school and can offer additional 
group or individual pastoral support where needed.  This is identified by the Pastoral / Student 
Support Team and a suitable programme or strategy will be put in place for students.   

• Your child will follow a curriculum which is personalised to their needs.  Their learning will be broken 
down into small steps to enable them to make progress. This may mean that in a lesson there will be 
several levels of differentiated work set for the class.  

• In KS3 Year 7 students spend the majority of their time taught in their tutor group and are set for 
English and maths. In KS3 Year 8/9 and KS4 Year 10/11 students are grouped according to their 
needs and abilities.  

• A relevant, life-skills based curriculum is in place to ensure high levels of interest and engagement 
whilst covering all areas of the curriculum. 

• In KS4 students follow a curriculum which is based around life and work skills which is appropriate for 
their ability and may lead to nationally recognised qualifications e.g. GCSEs, Functional Skills, Entry 
Levels.  Students taking external qualifications will be assessed for Access Arrangements which may 
include having a reader, scribe and/or extra time. 

8 How adaptations are 
made to the 
curriculum and the 
learning 
environment of 
children and young 
people with SEN 

• Students with specific Autistic Spectrum Disorders (ASD) will have appropriate strategies put in place 
to support.  These may include visual timetables, lesson schedules, ear defenders, social stories etc.   

• Students with sensory needs are supported by the Physical and Sensory Support Service (PSSS) 
who make recommendations, for example with regard to arrangements for students with visual or 
hearing difficulties. 

• The school has an Accessibility Plan which outlines how adaptations are made not only to the built 
environment but to the curriculum and how information is accessed by learners and their parents. 

• The single storey building and grounds are fully wheelchair accessible with wide corridors, automatic 
doors and ramps. There is a full range of toilet and changing facilities including hoists.  

• The Food Technology room is equipped with height adjustable worktop, sink and cooker. 

• Some rooms are equipped with sound systems for the Hearing Impaired.  

• The school has a range of vehicles for offsite trips and visits including a wheelchair accessible 
vehicle. 

• Improvements are always being made to increase accessibility for all students  

9 The expertise and 
training of staff to 
support children and 
young people with 
SEN, including how 

• All our staff receive regular training to support them to fulfil their roles, for example, through weekly 
staff meetings, Inset training days and external courses. 

• New staff complete a comprehensive induction programme 
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specialist expertise 
will be secured 

• All staff have a yearly appraisal meeting to support their CPD (Continuing Professional Development) 
and to develop their skills which can typically include emotional literacy, ASD (Autistic Spectrum 
Disorder) training, safeguarding, emergency aid and fire safety. 

• Many of our staff have additional qualifications e.g. Diploma in Special Education, MA in Autism. 

• Specialist training is regularly completed e.g. ELSA (Emotional Literacy Support Assistants), ELKLAN 
training (for delivering speech and language support in the classroom), MAPA (Management of Actual 
and Potential Aggression) and TEACCH (Treatment and Education of Autistic and related 
Communication handicapped Children) 

• Staff are trained to provide personal care where necessary 

• The school SENCo liaises with multi-professionals to enable joined up working.  In the school we 
currently have dedicated time from the following staff: 
▪ Speech & Language Therapist and Therapy Assistant – SCC Education 
▪ Access to Physiotherapist – provided by SCC Education  
▪ Access to Occupational Therapist – provided by SCC Education 
▪ Allocated time from Surrey Educational Psychologists 
▪ Access to Art Therapist and Dramatherapist 

• Students can also be referred by the SENCo to the school nurse, CAMHS and the Children with 
Learning Difficulties Specialist Nurse team. 

10 Evaluating the 
effectiveness of the 
provision made for 
children and young 
people with SEN 

• The Governors and Leadership Team ensure that the majority of the school budget is spent on 
staffing to ensure that students are well supported in small teaching groups.  

• Some of our students are entitled to receive Pupil Premium and these monies support reading, 
provide access to specific resources, run lunchtime clubs, subsidise events and residentials, etc. This 
also includes funding for a specialist Literacy and Numeracy support teacher and Parent Support 
worker.  For further details, refer to the Pupil Premium section of the school website. 

• All our classes are provided with the necessary resources to ensure the delivery of a personalised 
curriculum e.g. interactive whiteboards, networked computers, stationery, tools etc. 

• We review the needs of learners within the school and endeavour to put in place provisions in order to 
be able to cater for these needs.  Some of the funding the school receives may go towards funding 
training so that in-house provision is more targeted at needs. 

• Curriculum leaders and the Leadership Team carry out learning walks, book checks and student 
conferences which include reviewing how provision is delivered and helps in maintaining standards 
through rigorous quality assurance. 

• Each year we review the needs of the whole cohort to see if there is a change in the overall make-up 
of the school.  Decisions are then made as to whether any changes to the delivery of the curriculum 
need to be put in place. 
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• A provision map is in place which is used to track and monitor provisions for individual students. 

11 How children and 
young people with 
SEN are enabled to 
engage in activities 
available  

• Our off-site visits are inclusive and support the curriculum offering life skills opportunities for all our 
students.  They provide a wider range of experiences than could be provided on the school site alone, 
as well as promoting the independence of your children as learners.  Regular timetabled offsite visits 
include food buying, cycling, horse riding, sailing, photography, college etc.  We make reasonable 
adjustments so that learners can join in with activities regardless of their needs 

• Each year there is a whole school Life Skills Day when students take part in enrichment activities both 
in school and offsite, for example first aid training, laundry, travelling by public transport to local 
towns. 

• There are also ‘one off’ visits to a wide variety of places /events for example: museums, places of 
worship, theatre/ pantomime etc to support the curriculum    

• Students have the opportunity to take part in a wide range of onsite enrichment activities for example, 
cultural studies, music, drama and sport opportunities. 

• All visits and activities are risk assessed to ensure they are appropriate for individual students. 

• Students may have the opportunity to take part in residential visits. 

12 Support for 
improving emotional 
and social 
development.  This 
should include extra 
pastoral support 
arrangements for 
listening to the 
views of children 
and young people 
with SEN and 
measures to prevent 
bullying 

• The whole school adopts the principles of Restorative Approaches to support your child’s pastoral 
needs.  

• Staff know individual students very well and any student identified as requiring additional support will 
be offered it, as appropriate, from a staff member. 

• Staff meet before school on a daily basis to discuss the immediate needs of the students. 

• We work with professionals from other agencies to support individual student’s needs as identified 
and funded in their EHCP. 

• We have a Behaviour policy which encourages good behaviour at all times.  Consequences are put in 
place where this is not followed.  For example: missing morning break or lunchtimes, completing work 
at home, missing other rewards. 

• We have a zero tolerance approach to bullying in the school which addresses the causes of bullying 
as well as dealing with negative behaviours.  Our PSHE programme also looks to develop emotional 
and social development.  If students have concerns or worries e.g. about bullying they are 
encouraged to talk to their form tutor or teaching assistant. 

• We have an annual high profile ‘anti-bullying week’ supported by the signing of our anti-bullying oath. 

• Students are able to share any concerns or worries initially to the Student Support Team through the 
use of a Worry Box or email. 
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• The views of the students are taken into account and shared via the school council, suggestion boxes 
and student conferences.  

13 How the school 
involved other bodies 
including health and 
social care bodies, 
local authority support 
services and voluntary 
sector organisations, 
in meeting children 
and young people’s 
SEN and supporting 
their families  

• The school staff work closely with other agencies to meet the wider range of students’ needs, for 
example: 

▪ Social workers 
▪ Child and Adolescent Mental Health Service (CAMHS) 
▪ Physical and Sensory Support Service (PSSS) 
▪ Therapists (e.g. Dramatherapist, Art therapist, OT, Physiotherapist)  

• Where it is deemed that external support is necessary we discuss any referral with parents in the first 
instance and gain full consent before proceeding with a referral 

• We have a particular duty in ensuring that Children who are Looked After are given appropriate 
support and care to help support their progress and engagement within the learning environment.  
Our designated teacher meets with Children’s Services and/or social workers to ensure the child’s 
wider needs are being met.  A Personal Education Plan (PEP) is produced termly to help support the 
child to develop holistically. 

14 Arrangements for 
handling complaints 
from parents of 
children with SEN 
about the provision 
made at the school 

• The Abbey School has adopted Surrey County Council’s policy for responding to concerns. 

• In the first instance if a parent has a concern they are encouraged to speak to the form tutor.  If the 
matter cannot be resolved at this stage then the SENCo may become involved and a meeting 
convened so as to discuss the nature of the complaint and look for a resolution to the issue. 

• A copy of the complaints procedure can be found on the school website or obtained from the school 
office, which outlines the formal steps the school will take in handling a complaint. 

• Where a resolution between the parent and school cannot be reached then parents are advised to 
seek external support through the Parent Working Partnership 

 


